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Ques�ons?     

Step   1   Log   into    PDExpress   

Step   2   Open   your   transcript   and   save/download   to   your   computer. 

 

  

Step   3   Select    PD   Activities     to   upload   your   final   submission. 

 

  

http://pdexpress.owatonna.k12.mn.us/pdexpress/


Step   4   Ensure   you   have   met   all   license   requirements   by   reviewing   the   instructions   on   
the   next   screen.   
T his   section   is   for   submitting   your   PDExpress   transcript   when   it's   your   renewal   year.   
Review   your   PDExpress   transcript   for   your   5-year   license   period   to   make   sure   you   have   all   of   
the   following   below   pertaining   to   your   license   before   submitting.    The   attachment   of   your   
PDExpress   transcript   is   required.   Please   be   sure   that   all   requirements   are   submitted   and   approved   
before   requesting   a   final   transcript   review   and   approval.      

● Clock   hours   earned   in   two   or   more   categories   listed   below   (125   required):   
○ A.   relevant   coursework   completed   at   an   accredited   colleges   and   universities   

(1   quarter   credit   =   16   CEUs   /   1   semester   credit   =   24   clock   hours);   
○ B.   educational   workshops,   conferences,   institutes,   seminars,   or   etc.   
○ C.   staff   development   activities,   in-service   meetings,   and   courses;   
○ D.   site,   district,   regional,   state,   national,   or   international   curriculum   

development;   
○ E.   engagement   in   formal   peer   coaching   or   mentorship   relationships   with   

colleagues   
○ F.   professional   service   
○ G.   leadership   experiences   
○ H.   opportunities   to   enhance   knowledge   and   understanding   of   diverse   

educational   settings   
○ I.   preapproved   travel   or   work   experience   

● Relicense   Requirements:   
○ Key   Warning   Signs   for   Early-Onset   Mental   Illness   
○ Suicide   prevention   
○ Positive   Behavior   Intervention   Strategies   (Includes:   Accommodations,   

Modifications,   Adaptation   of   Curriculum,   Materials   and   Strategies)   
○ Cultural   Competency     
○ Reading   Preparation   
○ English   Language   Learners   Best   Practice   

Step   5   Enter   today’s   date   and   attach   the   completed   transcript. 
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lpeterson@stmarys-owatonna.org   
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